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eTIP User Training

Part 2:  Finding and Using Project 

Information



Why are we here?

• The eTIP database has been in use about a year

• There are several new users in the region

• Database functions have evolved



Training Topics

• Different views for different users

• Finding a single project

• Finding groups of projects

• Selecting the right report

• Exporting your results and working with exported 

data

• Exporting larger datasets



USER VIEWS



User Views

• “Sponsor” users with edit rights

• “Read-Only” users

• Review agency users



Home Page (Sponsors/Edit)



Home Page (read-only)



Home Page (review agency)



FINDING SINGLE PROJECTS



Finding a single project

• ID Quick Search

• Advanced Search

• Public Site



ID Quick Search

• TIP ID with or without dashes

• Any ID

– FTA grant, Federal Project, State Job, PPS, etc.

• Partial ID

– Returns all projects that have an ID containing the entered 

string



Advanced Search

• Search non-ID fields

– Lead Agency

– Municipality

– Project Type

– Title, Description, Location

• Combinations of these fields



Public Site

• Use to return results for all agencies, including 

those that you don’t have edit/read-only rights for

• Quick search

• Advanced 

Search



FINDING GROUPS OF PROJECTS



Finding groups of projects

• Use Advanced Search to filter

• Filter the “My Projects List”

• Search by Amendment 



My Projects List

• Customized based on user’s access rights

• When initiating an amendment, users are limited to projects in 

their list

• Search, sort, and filter

16



REPORTS



Selecting the right report

• What do you want to know?

• Detailed project information, including maps

– Amendment Report

– Public site

• Basic information for “current years”

– By _______ reports

– TIP Listing

• Financial information

– Fiscal Constraint

– Line Items

– TIP Listing

– $ by Fund

• Obligations information



Project Detail Reports

• Amendment Report

– Locate project and determine which version you want to 

view (approved or pending amendment)

– Note the amendment number

– Other Tools > All TIP Actions

– Locate the noted amendment

– Click on the report icon

– Scroll or use Ctrl-F to locate project

• Public Site

– Locate the project, click on TIP ID to open project report



Amendment Report



Project Details (public site)



Reports Menu

• Table symbol: lines of filtered/sorted data

• Pdf symbol: formatted report (no 

download)

• $ symbol: financial data

• Chart symbol: other combinations

• Download symbol: raw data
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• Standard filtering for most reports
– TIP Action:  Include amendments?  Include pending changes?

– Funding Type: Default ALL, can select one or many

– Limit to a certain: Project Type, Lead Agency, and/or County
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Report Filters

• Some reports have additional display options



• Sort by single field by clicking on the column title (most reports)

• Drill-down to additional information by clicking on row label (including 

subtotals and grand totals)
– Varies by report

– Typically to a list of projects or line items that are contributing to the information 

you’re viewing

• Open project records by clicking on TIP ID (Hint: right-click to “open 

in a new tab” so you don’t have to re-run the report)

• Export to Excel
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Report Features



REPORTS WITH BASIC INFO



Basic “current years” info

• “TIP ______ Report”

– Formatted pdf reports (no export)

– Grouped by: County, Lead Agency, Major Improvement, 

Municipality, or Project Type

– Basic project information

– Financials by fund/phase for “prior”, current four, and 

“beyond” years

• TIP Listing

– Tabular list of projects and funding (can be exported)

– Funds grouped by type, by FFY, and by phase



TIP Project Type Report



TIP Listing



FINANCIAL DETAIL REPORTS



Financial Reports

• Financial Constraint

– By Agency or By Region

– Drill down to fund type project lists

• Line Items

– Every individual line item that meets search criteria

• $ Programmed by Fund

– Summary of programming for each funding source

– Drill-down to project lists or individual projects



Financial Constraint Reports

• Two Versions:

– Agency Financial Constraints (certain FTA funds, STP-L)

– (Regional) Financial Constraints (all others)

• Standard TIP Action and Status selections

• Standard filters

• Options: Show Balance Detail, Show All Funds

• Recommended Option:  Show Balance Detail

• Drill-downs

• Export to Excel

• Mini-Session Topic: Thursday, April 13 at 9:00 am



Financial Constraint Reports
Agency Revenue and Balance Detail

• Fields: Prior (programmed), Revenue Carried Over, 

Revenue, Programmed, Balance

• Duplicate fund lines with (AC) show how much 

additional is programmed in Advance Construction

• Drill-Downs

– Click on agency name in each source group to view list of 

agency’s projects with that source

– Click on fund source subtotal link for a list of all projects 

with that source

– List includes indication of ACC

– From project list, click ID to open project



Financial Constraint Reports
Agency Revenue and Balance Detail



Financial Constraint Reports
Agency Revenue and Balance Detail



Financial Constraint Reports
Agency Revenue and Balance Detail



Financial Constraint Reports
(Regional) Revenue and Balance Detail

• Fields: Same as Agency Report

• Amounts are for the entire region.

– Revenues are sum of individual agencies’ amounts

– Programmed captures all projects from all agencies

• Drill-downs

– Click on fund source to view list of projects with that 

source

– List includes indication of ACC

– From project list, click ID to open project



Financial Constraint (Region)

• Carryover + Allotment

• Funds in AC shown separately – not constrained

• Balance “rolls forward” to next FFY

• Click fund source to drill-down to a list of projects

• Reset each FFY using admin forms



Financial Constraint Reports
Show All Funds

• Fields: Same as others

• Amounts are for the entire region or selected 

agencies

• Includes sources that are not constrained: state, 

local, other

• Drill-downs

– Click on fund source to view list of projects with that 

source

– List includes indication of ACC

– From project list, click ID to open project



Line Items Report

• Standard TIP Action and Status selections

• Funding type:  Multi-select individual sources or 

groups of sources.  Default is “ALL”

• Standard filters

• No additional options



Line Items Report

• Each financial line

• Includes IDs associated with lines

• Latest amendment version (that meets selected 

criteria)



$ Programmed By Fund

• Standard TIP Action and Status selections

• Funding type:  Multi-select individual sources or 

groups of sources.  Default is “ALL”

• Standard filters

• Options:  By FY, By FY & Phase, Only Totals



$ Programmed By Fund
By FY



$ Programmed By Fund
By FY & Phase



$ Programmed By Fund
Only Totals



OBLIGATION REPORTS



Obligations Reports

• Mostly tools for CMAP, IDOT and FHWA staff

• For lead agency users:

– Find differences between programmed, obligated, and expended 

funds

• CMAP region projects

• Rely on federal project or state job numbers in project record

• There are 6 reports, most useful are:

– By Fund Category

– Balance Report

– By Code

– Obligation Project Mapping (fields/projects, not GIS maps)



Obligation by Fund Category

• Individual 

FHWA fund 

codes, grouped 

into categories

• Totals for the 

CMAP region

• Drill down to 

project lists by 

fund 

code/group



Obligation by Fund Category
Drill-down by category



Obligation Balance Report

• Worksheet for CMAP staff to verify obligations in 

FMIS match-up with eTIP

• Also a way to identify actions needed/issues

– AC conversion occurred, funds not moved to current year

– Obligation exceeds programmed amount

– $ programmed but not obligated (important at end of FFY)

– Obligation not matched with a TIP project

– $ programmed in current FFY, but no IDs to match to 

FMIS

• Five “situations” to watch for



Obligation Balance Report



Obligation Balance Report
Negative Obligations

• Could be a final voucher/project close-out

• Returns funding in carryover next year

• Look at project to verify 100% expended



Obligations by Code

• Current FFY

• Obligations and Expenditures by FHWA code

• Primarily for use by CMAP, IDOT, FHWA

• Drill-down to project list by clicking on code

• Drill-down further to TIP project or Federal project 

by clicking on TIP ID or FED ID, respectively



Obligation Project Mapping

• Shows comparison of user-entered ID numbers with what was found in the 

FMIS database

• Red indicates user-entered IDs not found (data entry error or not yet 

obligated)

• Click on TIP ID to open project to review and update IDs

• Click on FMIS STATE IDS LIST link for a list of Fed ID, State ID, County, and 

(FMIS) Description

• This is also a place to manually rerun the extraction of data from FMIS (rather 

than waiting for overnight update)



EXPORTING RESULTS AND

WORKING WITH THE DATA



Exporting Your Results

• Most search results, lists, and reports can be 

exported to Excel by clicking on “EXPORT TO 

EXCEL” in the top right corner

• You may receive a file format warning when 

opening. It is okay to click “Yes”.



Working with Exported Data

• Most reports include a total at the bottom – this is a 

static value

– Will not update if you filter

– Will not update if you change cell values

• To improve sorting/filtering, delete the top row

• You can add sums in the total row

• Select the entire sheet and format the fill color to 

“No fill” to remove alternating white/gray row colors



EXPORTING LARGE DATASETS



Exporting large data sets

• Reports > Data Export

– Funding Info Download

– Project Info Download

– GIS shapefile Download

• These pre-set exports are not filtered

• Contain all current, historic, and pending versions 

of projects/funding lines

• Large files – may take several minutes to run

• Contain additional “back end” fields, some not used 

by CMAP



Funding Info Download

• Every individual funding line

• TIP ID, Version

• FFY, Fund Type, AC/ACC

• Each phase

• Line item IDs (FTA grant, State Job, Fed Project, 

PPS)

• Lead Agency



Project Info Download

• TIP ID, Version, Document/Amendment (including 

type and approval dates)

• Air Quality Status (Exempt, Conformed, etc.)

• Project Title, Description, Type, Scope (work types)

• Lead Agency and Contact info.

• Location info.

• All IDs and segments (in the “Alias List” filed)

• Change reasons

• Submittal/approval dates, names, comments



EXPORTING GIS DATA



GIS Shapefile Download

• Zip archive of the projects mapped in eTIP

– Point and line shapefiles, 4 files each

• Linear shapefile feature: large due to multiple 

segments associated with each TIP ID

• Point shapefile feature: site-specific projects that 

may contain many locations per TIP ID

• Some TIP projects have both lines and points



Using GIS Download

• Reduce number of records associated with specific 

TIP ID by performing a “dissolve” on the individual 

shapefile

• Select feature layer to aggregate, create an output 

feature class, save in a personal geodatabase

– Select DES_NUM (TIP ID) as the field to aggregate

• Result is two reasonably sized and manageable 

shapefiles

• Perform a relate to associate data with this layer



GETTING HELP

Q&A



Additional Training

• Mini-Sessions

– Understanding Program, Project, and Amendment Versions and 

Status | Monday, April 10 at 9:00 am

– Using the eTIP Public Website | Monday, April 10 at 10:30 am

– Mapping Projects and Attaching Documents | Monday, April 10 

at 1:30 pm

– Generating, Reading, and Understanding Financial Constraint 

Reports | Thursday, April 13 at 9:00 am

– Understanding Obligation Information (for non-transit users) | 

Thursday, April 13 at 11:00 am

– Completing the TIP Programming Form | Friday, April 14 at 9:00 

am

• Review Agency Training | TBD in Springfield



Getting Help - CMAP

• CMAP Staff
Kama Dobbs | 312-386-8710 | kdobbs@cmap.illinois.gov

Teri Dixon | 312-386-8754 | tdixon@cmap.Illinois.gov

Leroy Kos | 312-386-8780 | lkos@cmap.Illinois.gov

Jen Maddux | 312-386-8691 | jmaddux@cmap.illinois.gov

Russell Pietrowiak | 312-386-8798 | rpietrowiak@cmap.iilinois.gov

Barbara Zubek | 312-386-8836 | bzubek@cmap.Illinois.gov

• CMAP website:  TIP Programmer Resources
http://www.cmap.illinois.gov/programs-and-resources/tip/tip-programmer-

resources
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